Guide to Information Returns (If any date shown falls on a Saturday, Sunday, or legal holiday, the due date is the next business day.)

Due Date
To Recipient
Form Title What To Report Amounts To Report To IRS (unless indicated
otherwise)
1042-S Foreign Person’s U.S. |Income such as interest, dividends, royalties, pensions and annuities, etc.,
Source Income and amounts withheld under Chapter 3. Also, distributions of effectively See form instructions March 15 March 15
Subject to Withholding|connected income by publicly traded partnerships or nominees.
On or before the
15th day of the 2nd
calendar month after
the close of the
1097-BTC Bond Tax Credit Tax credit bond credits to shareholders. All amounts February 28* cilregggrgﬁgfq (Sqn
August 15;
November 15;
February 15 of the
following year)
1098 Mortgage Interest Mortgage interest (including points) and certain mortgage insurance (To Payer/Borrower)
Statement premiums you received in the course of your trade or business from $600 or more February 28* Jaynuar 31
individuals and reimbursements of overpaid interest. Y
1098-C Contributions of Motor |Information regarding a donated motor vehicle, boat, or airplane. (To Donor)
Vehicles, Boats, and Gross ;:Igc;%egggoof more February 28* |30 days from date of
Airplanes sale or contribution
1098-E SIudent Loan Interest |Student loan interest received in the course of your trade or business. $600 or more February 28* January 31
atement
1098-T Tuition Statement Qualified tuition and related expenses, reimbursements or refunds, and . ’ .
scholarships or grants (optional). See instructions February 28 January 31
1099-A Acquisition or Information about the acquisition or abandonment of property that is security (To Borrower)
Abandonment of for a debt for which you are the lender. All amounts February 28* January 31
Secured Property v
1099-B Proceeds From Sales or redemptions of securities, futures transactions, commodities, and
Broker and Barter barter exchange transactions. . -
Exchange All amounts February 28 February 15
Transactions
1099-C Cancellation of Debt |Cancellation of a debt owed to a financial institution, the Federal
Government, a credit union, RTC, FDIC, NCUA, a military department, the .
U.S. Postal Service, the Postal Rate Commission, or any organization having $600 or more February 28 January 31
a significant trade or business of lending money.
1099-CAP Changes in Corporate |Information about cash, stock, or other property from an acquisition of control (To Shareholders)
Control and Capital or the substantial change in capital structure of a corporation. Over $1000 February 28* January 31
Structure v
- T - . L $10 or more, except
1099-DIV Dividends and Distributions, such as dividends, capital gain distributions, or nontaxable ’ . o
Distributions distributions, that were paid on stock and liquidation distributions. $690 or more for February 28 January 31
liquidations
1099-G Certain Government [Unemployment compensation, state and local income tax refunds, $10 or more for refunds n
Payments agricultural payments, and taxable grants. and unemployment February 28 January 31
1099-H Health Coverage Tax |Health insurance premiums paid on behalf of certain individuals.
Credit (HCTC) All amounts February 28* January 31
Advance Payments
) $10 or more ($600 or " e
1099-INT Interest Income Interest income. more in some cases) February 28 January 31
1099-K Merchant Card and Merchant card All amounts
Third-Party Network
Payments *
Y $20,000 or more (and February 28 January 31
Third-party network payments. 200 or more
transactions)
1099-LTC Long-Term Care and |Payments under a long-term care insurance contract and accelerated death
Accelerated Death benefits paid under a life insurance contract or by a viatical settlement All amounts February 28* January 31
Benefits provider.

*The due date is March 31 if filed electronically.

**The due date is March 15 for reporting by trustees and middlemen of WHFITs.
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Guide to Information Returns (continueq)

Due Date
To Recipient
Form Title What To Report Amounts To Report To IRS (unless indicated
otherwise)
1099-MISC |Miscellaneous Income |Rent or royalty payments; prizes and awards that are not for services, such| $600 or more, except
as winnings on TV or radio shows. $10 or more for royalties
(Also, use to report Payments to crew members by owners or operators of fishing boats
direct sales of $5,000 |including payments of proceeds from sale of catch. All amounts
or more of consumer
goods for resale.)
Section 409A income from nonqualified deferred compensation plans
(NQDCs). All amounts
Payments to a physician, physicians’ corporation, or other supplier of January 31
health and medical services. Issued mainly by medical assistance $600 or more .
programs or health and accident insurance plans. February 28
Payments for services performed for a trade or business by people not
treated as its employees. Examples: fees to subcontractors or directors $600 or more
and golden parachute payments.
Fish purchases paid in cash for resale. $600 or more
Crop insurance proceeds. $600 or more
Substitute dividends and tax-exempt interest payments reportable by $10 or more February 15**
brokers.
Gross proceeds paid to attorneys. $600 or more February 15**
1099-OID  |Original Issue Discount |Original issue discount. $10 or more February 28* January 31**
1099-PATR |Taxable Distributions  |Distributions from cooperatives passed through to their patrons including
Received From any domestic production activities deduction and certain pass-through $10 or more February 28* January 31
Cooperatives credits.
1099-Q Payments From Earnings from qualified tuition programs and Coverdell ESAs.
Qualified Education "
Programs (Under All amounts February 28 January 31
Sections 529 and 530)
1099-R Distributions From Distributions from retirement or profit-sharing plans, any IRA, insurance
Pensions, Annuities, contracts, and IRA recharacterizations.
Retirement or "
Profit-Sharing Plans, $10 or more February 28 January 31
IRAs, Insurance
Contracts, etc.
1099-S Proceeds From Real [Gross proceeds from the sale or exchange of real estate and certain "
Estate Transactions royalty payments. Generally, $600 or more February 28 February 15
1099-SA Distributions From an  |Distributions from an HSA, Archer MSA, or Medicare Advantage MSA.
HSA, Archer MSA, or "
Medicare Advantage All amounts February 28 January 31
MSA
3921 Exercise of an Transfer of an employer’s stock to an employee pursuant to the exercise of
Incentive Stock Option [an incentive stock option under section 422(b). All amounts February 28* January 31
Under Section 422(b)
3922 Transfer of Stock Transfer(s) of stock acquired through an employee stock purchase plan
Acquired Through an  |under section 423(c).
Employee Stock All amounts February 28* January 31
Purchase Plan Under
Section 423(c)
5498 IRA Contribution Contributions (including rollover contributions) to any individual retirement qgfg&{?}gﬁg
Information arrangement (IRA) including a SEP, SIMPLE, and Roth IRA; Roth All amounts May 31 Jan 31
conversions; IRA recharacterizations; and the fair market value (FMV) of Y >
For contributions,
the account.
May 31
5498-ESA |Coverdell ESA Contributions (including rollover contributions) to a Coverdell ESA.
Contribution All amounts May 31 April 30
Information
5498-SA HSA, Archer MSA, or | Contributions to an HSA (including transfers and rollovers) or Archer MSA (To Participant)
Medicare Advantage  |and the FMV of an HSA, Archer MSA, or Medicare Advantage MSA. All amounts May 31 Ma 3F1J
MSA Information Y
Generally, $600 or more;
W-2G Certain Gambling Gambling winnings from horse racing, dog racing, jai alai, lotteries, keno, |$1,200 or more from
Winnings bingo, slot machines, sweepstakes, wagering pools, poker tournaments,  |bingo or slot machines; February 28* January 31
etc. $1,500 or more from
keno
W-2 Wage and Tax Wages, tips, other compensation; social security, Medicare, and withheld To SSA To Recipient
Statement income taxes. Include bonuses, vacation allowances, severance pay, See separate
certain moving expense payments, some kinds of travel allowances, and instructions Last day of January 31
third-party payments of sick pay. February

*The due date is March 31 if filed electronically.

**The due date is March 15 for reporting by trustees and middlemen of WHFITs.
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D. Where To File

CAUTION

Send all information returns filed on paper to the following:

Use the 3-line address for your state found below for mailing
information returns.

If your principal business,
office or agency, or legal
residence in the case of an
individual, is located in

o

Alabama, Arizona, Arkansas,
Connecticut, Delaware, Florida,
Georgia, Kentucky, Louisiana,
Maine, Massachusetts,
Mississippi, New Hampshire,
New Jersey, New Mexico, New
York, North Carolina, Ohio,
Pennsylvania, Rhode Island,
Texas, Vermont, Virginia, West
Virginia

Use the following address

. 4

Department of the Treasury
Internal Revenue Service Center
Austin, TX 73301

Alaska, California, Colorado,
District of Columbia, Hawaii,
Idaho, lllinois, Indiana, lowa,
Kansas, Maryland, Michigan,
Minnesota, Missouri, Montana,
Nebraska, Nevada, North
Dakota, Oklahoma, Oregon,
South Carolina, South Dakota,
Tennessee, Utah, Washington,
Wisconsin, Wyoming

Department of the Treasury
Internal Revenue Service Center
Kansas City, MO 64999

If your legal residence or principal place of business or principal
office or agency is outside the United States, file with the
Department of the Treasury, Internal Revenue Service Center,
Austin, TX 73301.

State and local tax departments. Contact the applicable state

and local tax department as necessary for reporting requirements
and where to file.

E. Filing Returns With the IRS

The IRS strongly encourages the quality review of data before filing
to prevent erroneous notices from being mailed to payees (or
others for whom information is being reported).

If you must file any Form 1097, 1098, 1099, 3921, 3922, 5498,
or W-2G with the IRS and you are filing paper forms, you must
send a Form 1096 with each type of form as the transmittal
document. You must group the forms by form number and submit
each group with a separate Form 1096. For example, if you file
Forms 1098, 1099-A, and 1099-MISC, complete one Form 1096 to
transmit Forms 1098, another for Forms 1099-A, and a third for
Forms 1099-MISC. Specific instructions for completing Form 1096
are included on the form. Also, see Transmitters, paying agents,
etc., below. For information about filing corrected paper returns,
see part H on page 5.

See Pub. 1179 for specifications for private printing of substitute
information returns. You may not request special consideration.
Only forms that conform to the official form and the specifications in
Pub. 1179 are acceptable for filing with the IRS.

Transmitters, paying agents, etc. A transmitter, service bureau,
paying agent, or disbursing agent (hereafter referred to as “agent”)
may sign Form 1096 on behalf of any person required to file
(hereafter referred to as “payer”) if the conditions in 1 and 2 below
are met.

1. The agent has the authority to sign the form under an agency
agreement (oral, written, or implied) that is valid under state law
and

2. The agent signs the form and adds the caption “For: (Name
of payer).”

Signing of the form by an authorized agent on behalf of the
payer does not relieve the payer of the liability for penalties for not
filing a correct, complete, and timely Form 1096 and accompanying
returns.

Forms 1097, 1098, 1099, 3921, 3922, 5498, W-2G, or
acceptable substitute statements to recipients issued by a service
bureau or agent should show the same payer's name as shown on
the information returns filed with the IRS.

For information about the election to report and deposit backup
withholding under the agent’s TIN and how to prepare forms if the
election is made, see Rev. Proc. 84-33, 1984-1 C.B. 502, and the
Instructions for Form 945.

Keeping copies. Generally, keep copies of information returns
you filed with the IRS or have the ability to reconstruct the data for
at least 3 years, 4 years for Form 1099-C, from the due date of the
returns. Keep copies of information returns for 4 years if backup
withholding was imposed.

Shipping and mailing. Send the forms to the IRS in a flat mailing
(not folded). If you are sending many forms, you may send them in
conveniently sized packages. On each package, write your name,
number the packages consecutively, and place Form 1096 in
package number one. Postal regulations require forms and
packages to be sent by First-Class Mail.

F. Electronic Reporting

Electronic reporting may be required for filing all information returns
discussed in these instructions (see Who must file electronically,
below). Different types of payments, such as interest, dividends,
and rents, may be reported in the same submission.

Pub. 1220 provides the procedures for reporting electronically
and is updated annually. Pub. 1220 is available at IRS.gov.

You can file electronically through the

Filing Information Returns

Electronically System (FIRE System);
however, you must have software that can produce a file in the
proper format according to Pub. 1220. The FIRE System does not
provide a fill-in form option for information return reporting. The
FIRE System operates 24 hours a day, 7 days a week. You may
access the FIRE System via the Internet at fire.irs.gov. See Pub.
1220 for more information.

Due dates. File Forms 1097, 1098, 1099, 3921, 3922, or W-2G
electronically through the FIRE System by April 2, 2012. File Forms
5498, 5498-ESA, or 5498-SA by May 31, 2012. See part M on page
8 about providing Forms 1097, 1098, 1099, 3921, 3922, 5498, and
W-2G or statements to recipients.

Extension of time to file. For information about requesting an
extension of time to file, see Extension on page 3.

.g If you file electronically, do not file the same returns on
CAUTION

paper.
Who must file electronically. If you are required to file 250 or
more information returns, you must file electronically. The
250-or-more requirement applies separately to each type of form.
For example, if you must file 500 Forms 1098 and 100 Forms
1099-A, you must file Forms 1098 electronically, but you are not
required to file Forms 1099-A electronically.

The electronic filing requirement does not apply if you apply for
and receive a hardship waiver. See How to request a waiver from
filing electronically on page 5.

The IRS encourages you to file electronically even though
@ you are filing fewer than 250 returns.
Filing requirement applies separately to originals and
corrections. The electronic filing requirements apply separately to
original returns and corrected returns. Originals and corrections are
not aggregated to determine whether you are required to file
electronically. For example, if you file 400 Forms 1098
electronically and you are making 75 corrections, your corrections
can be filed on paper because the number of corrections for Form
1098 is less than the 250 filing requirement. However, if you were
filing 250 or more Form 1098 corrections, they would have to be
filed electronically.
Reporting incorrect payer name and/or TIN. If a payer
discovers an error in reporting the payer (not recipient) name and/
or TIN, write a letter containing the following information:

1. Name and address of the payer

2. Type of error (including the incorrect payer name/TIN that
was reported)

3. Tax year

4. Payer TIN

5. Transmitter Control Code (TCC)

6. Type of return
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